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6th Grade

Subject Area: Math
Class Periods: 2 

Software: MS Excel

Technology TEKS: 

Math TEKS:

1. Take a survey in your class on their favorite candy
2. Record the data on a piece of paper and bring it to the lab with you.

3. Open an Excel document: Start ( Microsoft Excel
4. Click in Cell A1 and type their name

5. Click in Cell  C1 and drag across to E1 to highlight 

6. Click the merge cell icon on the toolbar [image: image1.bmp]
7. Type Candy Survey for the title

8. Go to File ( Save As and save it as Candy survey

9. Click in Cell A3 and type candy, click in B3 and type number

10. Highlight both A3 and B3 and click the B icon on the toolbar and click the center icon
11. Enter your data in the cells below.

12. To make a graph Highlight A3 through the last cell that has a number in it. Don’t get any blank cells

13. Click the make chart icon on the tool bar [image: image2.bmp]
14. Select the first icon in the second row, click next

15. Click the legend tab and unclick Show Legend, Click the Titles tab and highlight Number and type Favorite Candy
16. Click next and then finish

17. Click in the center of the graph and move it to the left side of the screen and below the data table.

18. Grab the bottom right hand corner and resize the graph

19. Right Click on one of the candy labels and come down to format axis, select the Alignment tab and click on the red dot and move it down to 45°

20. Click on the font tab and change to font to size 10

21. Right click the other labels and change them to size 10

22. If time allows they may change the color of the bars by clicking once on one of the bars, This selects them all, to select just one bar double click on one bar again 

23. Select a different color from the pop up menu

24. Repeat this process for the other bars.

25. To print a graph with the data table click in a blank cell and go to File ( Print
26. To print a graph in a separate sheet click on the graph first and then go to File ( Print
